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Time entry

l

Choose Only One Pay Period Start Date Pay Period End Date Position Title Start Date Ds-artme-nt Supervisor Location Complete By Date

_ 08/01/15 08/21/15 | Institutional Work Study 01/21115 Mr. George V. Larson 09/30/15 11:55PM




Mote: Enter Time In and Time Out with either an "AM" or 'PM".

Position Title Pay Period End Date Pay Cycle Department Location Supervisor Complete Entry By
[ Institutional Work Study | 08/31/15 | Institution/Federal Workstudy | Athietics Admin | Wilburton Campus | Mr. George V. Larson | 09/30/15 11:55PM |

Leave Type Leave Balance
Not Applic able | |

Date Day Time In Time Out Annual Leave Hours Sick Hours Other Time Hours Other Time Types  Insert Line
08NS Saturday L

DEDIMS Saturday

0aD2MS

D&8/02M15

080315

02035 Monday

DB/04M5 Tuesday

08/04M15 Tuesday | |12:00PM 1:00PM
DBI0SMS | Wednesday | 1-35PN Z:21PM

DB/OSMS | Wednesday

D2/0eis | Thursday | 2540 9:37AM

DB/DsM5 Thursday

08oTNS Friday

0075 Friday

08/08M13 Saturday

DE/oaMs Saturday

08915 Surwday

DBDS1S Sunday

08MoMs Monday

021013 Monday

081113 Tuesday

D8/M11/15 Tuesday




0825M 5 Tuesday

03/26M15 | Wednesday

0E26M5 | Wednesday

0275 Thursday

0a27Ns5s Thursday

032815 Friday

Da/2ans Friday

082915 Saturday

oa/2ens Saturday

03/30M15

Da/30M s

Additional Time(Pricr Pericd)

Checking this box becomes your electronic signature ac knowledging your submitted time as accurate and ready for supervisor approval

Supervisor Decision Pending Approval When
month is
done

Supervisor Comments

Supervisor's E-mail Address  glarsoni@eocsc .ed




Please be aware that vou have not marked your time entry as complete
Pay Pericd End Date 083115

Time Entry Status Mot Complete

Current Pay Period Hours
Regular Hours 1.54

Annual Leave Hours 0.00
=ick Hours 0.00
Total Hours 1.54




What if | work 3 or more
fimes during the daye

DIFFERENT

Time In Time Out Annual Leave Hours Sick Hours Other Time Hours Other Time Types Insert Line

| - ) T N ) | —— e
050115 [[f Tuesay J112.00pn _-__-
l - 03:00PM 03:27PM

2l Il &I NN I

Additional Time(Prior Period)

Chec king this box becomes your electronic signature acknowledging your submitted time as accurate and ready for supervisor approval

Supervisor Decision Pending Approval
Supervisor Comments

Supervisor's E-mail Addres glarsoni@ecsc edu




Supervisor Check

LOG INTO WEB ADVISOR AS USUAL



‘Account Information  I'm New to WebAdvisor  What's My Password?

WebAdvisor;..

POWERED BY DATATEL




The following links may display confidential information.

I'm Mew to Webdd

What's my User |07
What's my password

[

T4 Slips

Time entry
Time History

Time approval (for supervisors)

EEssss————

Employ es History (for supervisors |

My Documents




Approve Review Entry Pay Period Start Date Pay Period End Date Approve B

Security Access Messages
Mone

Approve time entries on behalf of | Mr. George V. Larson v | -




Employee Time Entries

Period Start Date Pay Period End Date Approve By Date Name Access Position Title Deartme-nt Lm:atmn Total Hours

i ] N o O K] ) e ) I

-_ D&/01/15 m 10/01/15 11:58PM | Ms. Brittany C. Adams - Institutional Wo dy | Athletics Admin | Wilburton Campus
Secu ri Access Messa es




Employee Position Title Pay Period End Date Pay Cycle Department Location Approve By Date
| Ms. Brittany C. Adams | Institutional Work Study | 08/31/15 | Institution/Federal Workstudy | Athletics Admin | Wilburton Campus | 1000115 11:59PM |

Leave Type Leave Balance
Net Applicabie | |

Date Day Regular Hours Overtime Annual Leave Hours Sick Hours Other Time Hours Other Time Types Shift Hours
0a/o1M1s Saturday ¥

0e/02M5 Sunday

Da/03M S Monday

0E/04M1 5 Tuesday

080515 | Wednesday

08/05M1 5 Thursday

08075

Da/0aM 5

Da/08M 5

0aMons

0an1M s

08M2Ms

0aM3ans




082TNS

0a/28M5

08/28M 5

0E/30M 5

0831M s Monday

Prior Pay Period Date Overtime Hours Insert Line Before Insert Line After

The employes has time infout data. To review it, check the box

Non-Exempt Other Position Hours Exempt Other Position Hours
| 0.00 | 0.00 |

Employes has electronicaly signed the time entry as complste VeS8

Supenvisor Decision ¥

Enter E-mail Subject _
Reject

| Approve

Supervisor Comments

Employes Email Address  |glarsoni@eosc.edu




Employee has electronic ally signed the time entry as complete

Supervisor Decision | Ap

Enter E-mail Subject Time approved

You time sh s been approved

Supervisor Comments

Employes Email Address glar:al:




